
Microsoft Excel Directions 
 

Basketball – Spreadsheet Assignment #2 
 

1. Log in to Microsoft 365 using your Lenape account. 

2. Begin a new spreadsheet.  

3. Name the spreadsheet Basketball 

4. Type the information below in your spreadsheet 

 

5. Merge and Center Title across spreadsheet 

6. Make all your columns as wide as the need to be. 

7. Find the total points for Bob Wire in Column H  

a. The sum function allows you to easily add a range of cells.   

b. For this formula, put the cursor in Cell H4 

c. Click on the Home ribbon, click on AutoSum and choose Sum  

d. The following will now be inserted in H4 =SUM() 

e. Now highlight C4 to G4 

f. Hit the Enter key and now your formula/function is entered in the cell. 

g. Copy the formula down for all the players. 

 

8. Find the average for Bob Wire in Column I.   



a. For this, you will use the average function.  The average function allows you to easily 

find the average for a range of cells.   

b. For this formula, put the cursor in Cell I4 

c. Click on the Home ribbon, click on AutoSum and choose Average  

d. The following will now be inserted in H4  =AVERAGE() 

e. Now highlight C4 to G4 

f. Hit the Enter key and now your formula/function is entered in the cell. 

g. Copy the formula down for all the players. 

9. Total Column C using the Sum function.  Copy the formula across to Column H. 

10. Highlight the values in col I and click on the down arrow next to the conditional formatting 

icon. 

11. Type the label "Min. Avg." in the cell below the totals.  Calculate the min. avg in Column I.   

12. Type the label "Max. Avg." in the cell below Min. Avg.  Calculate the max. avg in Column I. 

13. Choose "highlight cells rules" and "greater than".  Type 25 and choose a fill and text color 

14. Choose "highlight cells rules" again and this time choose "less than".  Type 18 and choose a 

different fill and text color. 

15. Bold the column headings 

16. Bold the Total, Min Avg and Max Avg rows.   

17. For the title, increase font size to 14 pt. 

18. Share the spreadsheet (edit mode) with your teacher for a grade.  

 

 

 

 

 

 

 

 

 


